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«O (opmupoBaHuM ypaBIEHYECKOTO pe3epBa U 0 padoTe ¢ JIUIaMH,
BKJIIOUEHHBIMH B COCTaB KaJIpOBOTO pe3epBa



1. O0mue MOJI0KEHUSA

1.1. ITonoxenue o GOpMUPOBAHUU YNPABICHUYECKOTO pe3epBa U O paboTe ¢
JULAMU, BKIIOYEHHBIMH B cocTaB KagpoBoro pezepa MAQOY «COILL Ne 17» r. Yian-
VY 15» (nanee - o0uieodpazoBaTesibHas OpraHu3aius), pa3padoTaHo B COOTBETCTBUU C
TpeboBanusimu  DenepanbHoro 3akoHa oT 29.12.2012 roma Ne273- ®3 «O6
obpazoBanun B Poccuiickoit ®enepaumn», EauHbIM  KBaAIM(pUKAITMOHHBIM
CIIPABOYHUKOM JOJKHOCTEH PYKOBOJUTENEH, CIEIUATMCTOB U CIyKamux (paszaen
«KBanupukanmoHHble XapaKTEePUCTUKH JOHKHOCTEH paOOTHUKOB 00pa3oBaHUs»), a
TaKk >kK€ HOPMAaTHUBHO-TIPABOBBIMH AaKTaMH, OMNPEIESAIOMUMHA MPUOPUTETHHIC
HampaBieHus (QOPMUPOBaHUS U Pa3BUTHS MNPOPECCUOHANBHBIX KOMIIETCHIIUM
NeAarornyeckux paboTHUKOB U KaJIpOBOI0 00€CIEUEHHUS.

1.2. Hacrosmiee TOJOXEHUE OMpenesieT MOpAIoK  (GOpMUPOBAHUSA
YIpaBJIEHYECKOTO pe3epBa (majee - pe3epBa) M MOPAIOK padOThl C JIUIAMH,
BKJIFOYEHHBIMH B COCTaB KaJpOBOTr0 pe3epBa 00111e00pa30BaTeIbHON OpraHu3aluu, 1
HaIlpaBJ€HO Ha MOBBIIIEHHE 3P(EKTUBHOCTH Mpolecca Noa0opa, pacCTaHOBKU H
pOTaIny YIpaBICHYECKUX KAJAPOB.

1.3. PezepB  00mieoOpazoBaTenbHON OpraHW3alUd TPEACTABIAET COOOMH
NepeyeHb JIML, COOTBETCTBYIOIIMX MM CIIOCOOHBIX COOTBETCTBOBATh B PE3YJIbTaTe
JOTOJIHUTEIBHON MOJATOTOBKU KBATU(PUKAIIMOHHBIM TPEOOBAHUAM, MPEABSBIAEMbIM
K paOOTHHKAM, 3aHUMAIOIIUM YIPaBJIEHYECKUE JTOJKHOCTH.

1.4, PezepB oOmeoOpazoBaTebHOM  opraHuzanuu  (GOpMUPYETCS B
CJIETYIOIINX 1eJIfAX:

* (CoBepIIEHCTBOBAHUE JAEATEILHOCTH aIMUHUCTPALIUU

= 001meo0pa3oBaTeNbHON OpraHu3alyy Mo NoA00py paOOTHUKOB AJIs
3aMeIIeHHS PYKOBOISIINX JOKHOCTEIH;

" yIy4YlIEHWEe KAayeCTBEHHOIO COCTaBa YMPABICHYECKOrO KOpIlyca
o01ieo0pa3oBaTeabHON OpraHU3auy.

1.5. Paborta ¢ pe3epBOM MPOBOJAUTCSA B CIEAYIOIIMX LENSAX:MOBBILIEHUE YPOBHS
MOTHBAIUH JIUII, 3a4MCIICHHBIX B COCTaB pe3epBa 00111e00pa3oBaTeIbHON OpraHu3alum, K

MpoPECCHOHATLHO-TMYHOCTHOMY ~ POCTYy M YIYYIICHHIO  PE3yJbTaTOB
npo¢heCCUOHATIBHON JIEATEIbHOCTH;
" TIOBBINICHUE YPOBHS NMPOECCHOHAITBHON MTOATOTOBKH YJICHOB PE3€pBa;

ux

" COKpalICHHC IICpHUOJa aganTalluy JINI, 3a4MCIICHHBIX B COCTaB PE3€pPBa, Ipu

BCTYIUICHUH B IOJXKHOCTb.
1.6. Ilpunuunel popMupoBaHus pe3epna:

®" O0OBEKTUBHOCTH (OL[CHKa HpO(l)CCCI/IOHaJ'IBHBIX N JIMYHOCTHBIX Kady€CTB U

pe3ynbTaToB  MNpOo(EeCCUOHATBHOM  IEATENbHOCTH  KaHIHUJIATOB

JJIA

3QUKMCIICHUSI B PE3EPB OCYIIECTBIISIETCS Ha OCHOBE OOBEKTHBHBIX

KpUTEPHUEB);
"  ypoBEHb MPOPECCHOHATLHOMN TTOITOTOBKH;
" JIMYHBIC CIIOCOOHOCTH;
"  pe3yJbTaThl MPOodheCCHOHATBHON IeATEeILHOCTH,



" 100pPOBOJBLHOCTH BKJIFOUEHHUS B PE3EPB;
" TJACHOCTh M KOJJIETHAIBHOCTh B (POPMUPOBAHUU U pabOTE C PE3EPBOM.

1.7. Pabota c nuuaMu, BKIIOYEHHBIMH B COCTaB pe3epBa, OCYILIECTBIAECTCS Ha
MJIAHOBO-TIPOTHOCTHUYECKOM OCHOBE.

1.8. Dranbl hopmMupoBaHUS KAAPOBOIO pe3epBa BKIHOYAIOT B ce0s: MOUCK U
BBIJIBUKEHUE KaHIUJATOB, OLIEHKY U 0TOOp, U (hOPMUPOBAHKE CIIHCKA PE3EPBa.

1.9. Opranu3zanmoHHO-METOAMYECKYIO PYHKIUIO IO (POPMHUPOBAHUIO PE3EPBA U
paboTe ¢ HUM OCYHIECTBJISET 3aMECTUTEIb AUPEKTOpa, KYpPUPYIOIIMK JTaHHOE
HaIpaBJICHHUE; KOHTPOJBHYIO byHKIMIO OCYIIECTBIISIET TUPEKTOP
o01reo0pa3oBaTeIbHON OpraHU3aIuy.

2. Tlopsaaok popMupoBaHus pe3epBa U padoThl C HUM.

2.1. PesepB (Qopmupyercs U3 UHClIa TI€JarorMUYEeCKUX PpaOOTHHUKOB
o011e00pazoBaTenbHON OpraHu3aluu, MPOSIBIISTIOLTUX yIpaBJICHYECKHE
CIIOCOOHOCTH;  OOJaJaONIMX HEOOXOAUMBIMH  JICIOBBIMH M JIMYHOCTHBIMH
KaueCTBaMH; CIOCOOHBIX K OKCIEPTHO-aHAIIUTUYECKOW U TMPOTHOCTUYECKOM
JESATEIbHOCTH, CTPATETUYECKOMY MBIIIUICHHUIO; MTOKA3aBIIIUX BBICOKHE PE3YJIbTATHI B
npoecCUOHANBHON  NIEATETBHOCTH, C YYETOM pe3yJIbTaTOB JAHArHOCTUYECKUX
UCCJIeIOBAHUM (TICUXOJIOTUYECKUE TPEHUHTH, TECTUPOBAHUE); a TAKXKE MOTYJarOITUX
(w1 uMerIMX) Bbicuiee MPOPecCHOHANIbHOE OOpa30BaHHME I10 HANPABICHUSIM
MOATOTOBKHU «[ 0CyIapCTBEHHOE W MYHUITUIIAIBLHOE YIIPaBICHHE», «MEHEIIKMEHTY,
«YTpaBieHre IepCOHATIOM» WM TOTIOTHUTENbHOE TPO(heCcCHOHAaTBFHOE 00pa30BaHHe
B 00J1aCTH TOCYAapCTBEHHOTO ¥ MyHHUIIUTIAILHOTO YIIPABJICHUS WU MEHEDKMEHTA U
DKOHOMHKHM; HaIW4YMe rpaxzaaHcTBa Poccuiickonn @exepanuu, OTCYTCTBUE
CYIUMOCTH, JEECIOCOOHOCTh; OTCYTCTBHE HApyIICHWH MO paHee 3aHUMAeMOU
JTOJIKHOCTH.

2.2. PezepB Qopmupyercss ©  yTBEpKIOAeTCS TMPUKA30M  TUPEKTOpa
o0111e00pa30BaTeIbHON  OpraHu3alui, C Y4EeTOM TMPOrHO3a  TeKyled u
NEPCHEKTUBHOW  TNOTPEOHOCTH  00mIeo0pa3oBaTENbHOM  OpraHu3aluu B
yIpaBICHUYECKUX Kaapax, B HaYaiIe yueOHOro roja.

2.3. Ilmam paboTel C pe3epBOM paspabaThIBacTCs aJIMHHHCTpAIACH
o011eo0pa3oBaTeNbHON OpraHU3aIlui Ha KaKIbIH YUYEOHBIM TOJ M YTBEPKIACTCS
JTUPEKTOPOM 0011e00pa30BaTEIbHON OpraHU3aIiH.

2.4. Tlnan paboOThl MO MOJATOTOBKE pe3epBa BKIIOUAET B C€0S KOHKPETHBIC
MEpPOTPUATHS, 00€CTIeUnBAIOIINE MPUOOPETEHNE U Pa3BUTHE JIMIIOM, 3a4MCIICHHBIM B
pe3epB, HEOOXOIUMBIX MEHEKEPCKUX KOMIIETCHITUM, 0oJiee TIIyOOKOe OCBOSHHUE UM
xapakTepa OyayIieit paboTsl, BEIpaOOTKY OPraHN3aTOPCKUX HABBIKOB PYKOBOICTBA.

2.5. Jluna, BKITIOUEHHBIE B Pe3epB, MOTYT OBITh MPUBJICUEHBI K paboTe B
COCTaBe TBOPYECKOW TPYIIBI MO pa3pabOTKE CTPATETUYECKUX JOKYMEHTOB
0011e00pa3oBaTeibHON OpraHu3anuu (IporpaMma pas3BUTHsI, 00pa3zoBaTesIbHAS
nporpamMma, MPOEKThI), HOPMATUBHO-TIPABOBOM 0a3bl, a TAaKKe MOTYT MPUHUMATH
y4acTHE B COBCHIAHUSAX, B OPTaHHM3AIlMHd W TPOBEICHUN PA3TMYHBIX MEPOTPHITHHA
(Temarornueckoro U METOAMYECKOTO COBETa, KPYTJIBIX CTOJIOB, MAacTEep-KIJIACCOB,
NeJarornuyeckux YTeHui, KoHOEpeHIUH U T. 11.).

2.6. B crmcok 7w, 3a4MCICHHBIX B COCTaB pe3epBa, MO HEOOXOIUMOCTH



BHOCSITCA KOPPEKTUBBI B COOTBETCTBUH C PE3yJIbTaTaMU IUIAHOBO-IIPOTHOCTUYECKOU
AESITeNIbHOCTH aJIMUHHUCTPAINH 110 paboTe C PE3ePBOM U C yUETOM POTAILIUU KAJPOB.

2.7. Ha nuii, BKIIOYEHHBIX B PE3€PB, COCTABISAECTCA WHAMBUAYyalIbHAS KapTa
KapbepHOro pocra ¢ ykazanuem ®. M. O. memarormdyeckoro pabOTHUKA, YPOBHS
00pa3oBaHMsl, 3aHUMAEMON JOJDKHOCTH U JOJDKHOCTH, Ha KOTOPYIO IPETEHIYET,
KBaJIN(DUKAIIMOHHOM KaTerOPUH, CBEICHUI O Kypcax MOBBIIICHUS KBAIU(DUKAIINH U
npo(ecCHOHANBHOM ~ MEpemnoAroTOBKE,  PEKOMEHJalWid MO pe3yjibTaram
JUArHOCTUYECKUX HCCIETOBaHUM (IICHUXOJIOTUYECKUX TPEHUHIOB, TECTUPOBAHUA) U
TEMBI, [10 KOTOPOU IIe1arorn4ecKuii pabOTHUK OCYILIECTBISET CaMOOOPa30BaATEIbHYIO
NEeATEIbHOCTb.

2.8. 3a paOOTHUKOM, BKIFOUEHHBIM B PE3€PB, MOXKET OBITh 3aKPEIJIEH THIOTOP
U3 YKCJIa aIMAHUCTPATUBHBIX Pa0OTHUKOB 00I111€00pa30BaTEIbHON OPraHU3allHH.

2.9. OcHOBaHMSMM JJIsl UCKJIIOYEHMS] M3 pe3epBa SBISAIOTCSA: YBOJIbHEHUE
paboTHHKa, 3asBlIeHUE paOOTHHKA 00 MCKIIOUYEHUU M3 pe3epBa, HACTYIJICHUE WIIH
oOHapyKeHHE 00CTOATENbCTB, MPENATCTBYIOUIMX HA3HAUEHUE HA TOJDKHOCTD.

2.10. Ilpu Hajnuuuu OCHOBAaHWUW NPETYCMOTPEHHBIX MMyHKTOM 2.9.
Hacrosimiero IlonokeHus, JIMIO MCKIIOYAeTCsl U3 pe3epBa MPUKA30M JIUPEKTOpa
0011e00pa30BaTENbHON OpraHU3aluu.

3. ®opMBbI 1 METOAbI PaGOTHI C pe3epBOM.

3.1. PabGota ¢ pe3epBOM OCYIIECTBISETCS HA OCHOBE HWHTEPAKTHBHOTO
B3aUMOJICHCTBHS C HCIIOJIB30BAHUEM MMPAKTHKO-OPUECHTUPOBAHHBIX (JOPM U METOIOB,
HalpaBJICHHBIX Ha TOBBIIIEHUE YpPOBHS mpodeccuoHanuzma, (GopmupoBaHue u
Pa3BUTHE YIIPABICHYCCKUX KOMIICTCHITHH.

3.1.1. Opranu3zanmonnbsie GOpMbI PabOTHI:

"  YIPABJICHYECKUN KOHCAITHUHT;

" POJIEBBIC U JICTIOBBIC UTPHI;

"  POJIEBOE MOJICIUPOBAHUE;

" JICHXOJIOTHYECKOE 00CJIe/IOBAHME;

" IPAKTUKO-OPUCHTUPOBAHHBIE CEMHUHAPHI;

" TPCHUWHTH;

" TIPOXO’KJICHHE HE3aBUCUMOM OIICHKH KBATH(DHUKAIINN;

" KypCHI MTOBBIIICHHS KBATU()HUKAITUH.

3.1.2. Jlunaxtudeckue Gopmbl pabOTHI:

"  AHKCTHPOBAHWUC;

" TECTHUPOBAHMUE;

" pemieHue  MpPOOJIeMHO-CHUTYAaIlMOHHBIX — 3a7ad W pa3paboTka
YIIPABJICHYECKUX PELICHUM;

" pa3paboTka  HOPMATHBHO-TIPABOBOM 0a3bl U JIOKyMEHTOB
CTPaTETUYECKOTO XapaKTepa;

" JeJCTUPOBAaHUE  IMOJHOMOYMM W HCIOJIHEHHE  OO0s3aHHOCTEH

PYKOBOJIUTEIS,
" JKCHEPTHO-aHAJIUTUYECKAs] JEATENbHOCTh (MOJArOTOBKA OTYETa O
pe3yJibrarax caMo00ce10BaHus [TkounbI, MOHUTOPUHTOBbIE

UCCIIeIOBAHUS, TMATHOCTUYECKHUE TIPOIIEAYPhI, IKCIIEpTHU3a U T. 11.).



3.2.  CrtpykTypHble MOJpa3jieliecHusi 00Ie00pa30oBaTeIbHON OpraHu3alliu,
oOecneunBaromye GOPMUPOBAHHUE U PA3BUTHE YIIPABICHYECKUX KOMITETEHITHI:
" [IeJarOru4eCKuil COBET;
"  METOJMYECKHUM COBET;
" METOAMYECKHEe OOBEAMHEHMs] TMeJaroroB (Mo HampaBlICHUSM
JIeSITEILHOCTH )
" BpEMEHHbIE TBOpUYECKHE (MOOMIIbHBIE) TPYIIIIHI;
" [IKOJIAa HAYMHAIOIIETO e1arora;

3.3. B umensix COBEpIICHCTBOBaHUS 3HAHUW MO  0Opa30BaTEIHLHOMY
MEHEKMEHTY paOOTHUKHU 00IIe00pa30BaTebHON OpraHu3aluy, BKJIIOYEHHBIE B
COCTaB  pe3epBa, OCYUIECTBISIIOT  HWHIAMBUIYAJIBHYIO  CaMO0OOpa30BaTENIbHYIO
NeSATEIbHOCTh MO TEME, COTJIACOBAHHOM C 3aMECTUTEJIEM TUPEKTOPA, KYpPUPYIOIIUM
JTAHHOE HarpaBJICHUE.

4. JlokyMeHTaIUsl M OTYETHOCTH

4.1. TlomoxxeHue o (GOPMUPOBAHUHU YIPABICHUYECKOTO pe3epBa U O padboTe C
JUIlaMH, BKIIOYEHHBIMH B COCTaB KaJpOBOro pe3epBa o00I1e00pa3oBaTelIbHON
OpraHU3aIHH.

4.2. Tlpukas o popMUpOBaHUU KaAPOBOTO pe3epBa.

4.3. Tlnan pab®oTel Ha Y4eOHBI TOJ C JUIAMH, BKIIOYEHHBIMA B COCTaB
pe3epaa.

4.4. VuauBuayanbHas KapTa KapbepHOTO pocTa Ha pabOTHHKA, 3aUMCICHHOTO
B PE3EPB,

4.5. Exeromnelii otueT o paboTe aAMHHHCTpAlUUA O00IIe00pa3zoBaTEIbHON
OpraHu3aluy ¢ pabOTHUKaMH, 3aUMCIICHHBIMH B PE3€PB yIPaBICHUECKUX KaJAPOB.



